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                                                   CTS Purchase Request Form

	    Please add a checkmark next to one purchase type.



	Purchase type
	

	Adaptations
	 FORMCHECKBOX 
    Assessment
	 FORMCHECKBOX 
    Home adaptations


	    ADAPTATIONS 



	Adaptation purchases can be made by paper check to the store, online credit card purchase 

by Veridian Fiscal Solutions or electronic transfer to the company.


	Preferred payment type:
	 FORMCHECKBOX 
    Paper check     FORMCHECKBOX 
    Electronic transfer     FORMCHECKBOX 
    Credit card payment

	Store name: 
	     

	Quantity of item to be purchased:
	     

	Detailed description of the item:
	     

	
Street address for delivery (not P.O. Box):

City, state and zip code:

Attention to:
	     

	
	     

	
	     

	Delivery instructions (if any):
	     

	If paying with a paper check, please complete the following:

	Payee (business or person you are paying):
	     

	Amount owed (including fees): 
	     

	
Company street address:

City, state and zip code:

Attention to:
	     

	
	     

	
	     

	If paying with an electronic transfer, please complete the following:

	Account name (checking or savings):
	     

	Account number: 
	     

	Routing number of financial institution: 
	     

	Amount owed (including fees): 
	     

	I provided a voided check:
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	If purchasing online with a credit card, please complete the following:

	Website name and URL: 
	     
	     

	Item/product name and number:
	     
	     

	Proof for purchase

	I included either an invoice or a shopping cart showing the item:

	 FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No
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