Account Statement
Report Overview
The Account Statement Report is a comprehensive review of your services within a selected timeframe.
It will show
 Active authorization balances
 Information on payments issued
 A list of your active employees and vendors, as well as the services they can provide and their pay rates per
your CCO budget.
 Year-to-date (YTD) spending on your employee’s and vendor’s services.
For a breakdown of the information provided in the account statement, please review the appropriate section
below.
Authorizations
The authorizations section of the account statement shows authorizations that are active during the selected
timeframe.
Information provided regarding the authorizations includes
 Total deposits-the beginning amount of funds in the authorization based off the CCO budget.
 Period spending-the amount of funding used from the authorization via payments issued during the date
frame selected in the pulled account statement.
 Total spending-the total amount of funding used from the authorization via all payments issued up to the end
date selected in the pulled account statement.
 Balance-the remaining funding in the authorization after subtracting the total spending from the total
balances.
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Employee Information
The employee information section shows your active employees at the time of pulling the account statement. For
each employee, you will be able to see the following:
 Pay type-whether they are paid via direct deposit or paper check.
 Status-this will always show as Active. Inactive employees will not show up on the account statement.
 Employee #-The number your employee will use to submit hours electronically.
 Hire date-When the employee was approved to being providing services.

Payroll Summary YTD
The Payroll Summary YTD shows the gross amounts and employer taxes paid for each employees’ services from
the beginning of the year through the end date selected in pulling the account statement.
For each employee you will be able to see the following:
 Employee name-the name of the employee.
 Gross pay- the employee’s YTD payment amount before employer or employee taxes are applied.
 FICA- YTD withholding of Federal Insurance Contributions Act (FICA) taxes for the employee.
 FUTA- YTD withholding of Federal Unemployment Tax Act (FUTA) taxes for the employee.
 Medicare-YTD withholding of Medicare taxes for the employee.
 SUTA- YTD withholding of State Unemployment Tax Act (SUTA) taxes for the employee.

Vendor Summary YTD
The Vendor Summary YTD shows the gross amount paid to each vendor services from the beginning of the year
through the end date selected in pulling the account statement. Employer/employee taxes are not applied to these
payments.
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Code and Rate Information
The code and rate information section of the statement lists your active employees and the services that they can
provide based off your CCO budget.
For the services your employees can provide, you will see the following information:
 Code/description of the service- the service being provided.
 Start/end date-the date in which the service/pay rate went into effect and the last date that the service/pay
rate are active.
An end date of 12/31/2050 means that the service/pay rate will carry forward indefinitely unless changed on
the CCO budget.
 Rate- your employee’s pay rate for the service being provided.

Payroll Check Information
The payroll check information section of the account statement will provide an overview of each payment issued
during the selected time frame.
For each payment present, you will see the following information:
 Check number-the number assigned to the check.
 Check date- the issued date printed on the check.
 Net pay-the total amount paid to the employee.
 Gross pay-the payment amount before employee taxes are applied.
 Billing total-the gross pay with employer taxes applied.
 Employer taxes-the amount of employer taxes applied to the overall payment.
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Additionally, for each shift worked during the payment, you will see the following information:
 Description-the service being provided.
 Date-the date of service.
 Time in/out-the time in/out for the shift.
 Type-if the payment was at a regular pay rate, over time pay rate, or mileage.
 Payment rate-your employee’s pay rate for the service being provided.
 Hours worked- the total hours of the shift.
 Employer taxes-the amount of employer taxes applied to the shift.
 Billing amount-the gross amount plus employer taxes for the shift.

Pulling the Report
To pull an Account Statement Report on the CCO website, you will take the following steps
1. Go to our website at www.veridianfiscalsolutions.org/cco/
2. Log in to your account
3. Click on My Account and select Reports

4. Select Account Statement from the Report drop down
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5. Enter the Start and End Date for the account statement you would like to review.






When selecting the date range, be sure the end date is not prior to the last date of the month in
which you wish to see the authorization information.
For example, if you want August 2021 authorization information, the end date for the account
statement must be August 31st, 2021 or later. Selecting an end date prior to the end of the month
for the authorization in question will result in a 0 dollar amount showing for the total deposits in
the authorization.
A good end date to select if you are reviewing the current month’s authorizations and payments is
the 15th of the next month. This will show authorization information for the current month and
should include all payment for the current month that were submitted in line with the payment
schedule.

6. For this report, all employee’s payment information will show.

7. Click Create

8. The Account Statement Report is created and ready for you to review.
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If the report has more than one page on the website, you can navigate through pages by
selecting the page you want to view in the Page drop down near the top of the screen.



You are able to create a copy of the report by clicking the Save icon and selecting the file format
of your choosing from the drop down
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